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CITY OF BELMONT 
 

SENIOR MECHANIC 
 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class. 
Specifications are not intended to reflect all duties performed within the job. 
 
DEFINITION 
 
To lead, oversee and participate in the more complex and difficult work of staff responsible for the 
maintenance, servicing and repair of City vehicles and equipment; to oversee and participate in preventive 
maintenance on vehicles and equipment; to verify the work of assigned employees for accuracy and 
compliance with standards and specifications; and to perform a variety of tasks relative to assigned area of 
responsibility. 
 
 
DISTINGUISHING CHARACTERISITICS 
 
This is the advanced journey level class in the Maintenance Worker series. Positions at this level are 
distinguished from other classes within the series by the level of responsibility assumed and the 
complexity of duties assigned. Employees perform the most difficult and responsible types of duties 
assigned to classes within this series including assigning and providing lead direction to maintenance 
work crews. Employees at this level are required to be fully trained in all procedures related to assigned 
area of responsibility. Assigned areas of responsibil ity may include streets, sewers, traffic & lighting, 
and/or storm water or hazardous materials programs.  
 
 
SUPERVISION RECEIVED AND EXERCISED 
 
Receives direction from the Public Works Services Manager. Exercises functional and technical 
supervision over lower level mechanic staff. 
 
ESSENTIAL AND MARGINAL FUNCTION STATEMENTS – Essential and other important 
responsibilities and duties include, but are not limited to, the following: 
 
Essential Functions: 
 

1. Lead, plan, train and review the work of mechanic staff responsible for inspecting, diagnosing, 
maintaining and repairing mechanical defects in vehicles, light and heavy equipment, trucks, 
tractors, rollers and related equipment. 

 

2. Administer and plan the work of mechanic staff in the garage and shop to ensure  that all repair 
and other required duties are completed in a timely and efficient manner. 

 

3. Maintain accurate and up-to-date records, logs and files for various shop activities including 
repair histories, purchases, gas usage in vehicles, bills, registrations and other related 
paperwork. 

 

4. Monitor the automatic dispensing system to determine the amount of gasoline used by each 
department; send bill to the Finance Department and order replacement gasoline; effectively 
maintain the automatic dispensing system and the fuel pumps. 

 

5. Register all new City vehicles at the Department of Motor Vehicles; ensure that all City vehicles 
are in compliance with the smog and vehicle safety requirements of the State Bureau of 
Automotive Repair. 
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6. Direct, coordinate and review the work plan for mechanic staff; assign work activities and 
projects; monitor work flow; and work products, methods and procedures; identify and resolve 
problems. 

 
7. Develop and implement an accurate and comprehensive vehicle replacement program; write 

specifications for vehicles and related parts and equipment; assist in preparing bids to purchase 
vehicles that match specifications. 

 

8. Participate in the development, monitoring and implementation of a budget for the garage and 
shop; make purchases; monitor exp enditures. 

 

9. Maintain the fuel tank consistently to meet all standards and inspections of the Air Quality 
Management District Standards; perform required modifications as needed to pass inspections. 

 

10. Participate in the selection, motivation and training of mechanic personnel; monitor the daily 
activities of the mechanic staff; direct corrections and modifications as needed. 

 

11. Troubleshoot and repair problems in vehicle electrical, cooling, brake and steering systems. 
 

12. Inspect, diagnose and maintain batteries, alternators, voltage regulators and electrical engine 
controls. 

 

13. Disassemble engines, transmissions, clutches and other driveline components; perform general 
overhauling. 

 

14. Tune, repair and adjust engines, transmissions, drive shafts, rear-ends and smog components on 
City vehicles and power driven equipment. 

 

15. Install new lights, wires, alternators, distributors, relay lights and switches on vehicles. 
 

16. Replace and/or repair any worn parts in vehicles, trucks, tractors, sweepers, rollers and other 
mechanical equipment including but not limited to spark plugs, brakes, master cylinders, wheel 
bearings, clutches and exhaust systems. 

 

17. Ensure adherence to safe work practices and procedures.  
 
Marginal Functions: 
 

1. Perform welding as required to repair equipment. 
 

2. Perform related duties and responsibilities as required. 
 
QUALIFICATIONS 
 
Knowledge of: 
 
• Operations, services and activities of a garage and automotive repair shop. 
• Principles and practices of lead supervision and training. 
• Operational characteristics of equipment and tools used in vehicle maintenance and repair. 
• Tools, equipment and procedures used in the overhaul, repair and adjustment of gas and diesel powered 

equipment.  
• Methods and techniques of preparing vehicle and related equipment specifications. 
• Procedures of preventive maintenance related to automotive, heavy and light 

construction equipment. 
• Operational characteristics of hydraulic systems. 
• Operating and repair characteristics of a wide variety of automotive, light and heavy 

equipment and vehicles.  
• Operation and care of internal combustion engines and hydraulic equipment. 
• Methods, materials, equipment and tools used in routine welding and fabrication work.  
• Occupational hazards and standard safety practices. 
• Pertinent Federal, State and local codes , laws and regulations. 
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Ability to: 
 
• Lead, organize and review the work of lower level staff. 
• Select, supervise and evaluate staff. 
• Independently perform the most difficult mechanic work including diagnosing, troubleshooting, and 

equipment and vehicles. 
• Perform preventive maintenance on vehicles and equipment. 
• Tune, repair, realign and adjust various mechanisms in City vehicles. 
• Determine, explain and write specifications for vehicles, parts and equipment. 
• Interpret and apply City rules, regulations, standards and procedures. 
• Interpret and apply Federal and State safety and environmental rules and regulations. 
• Develop and implement a comprehensive vehicle replacement program. 
• Purchase various vehicles, equipment and parts  
• Operate automatic dispensing system and fuel apparatus. 
• Maintain the shop area and fuel apparatus in compliance with applicable rules and regulations. 
• Maintain accurate records and files. 
• Communicate clearly and concisely, both orally and in writing. 
• Establish and maintain effective working relationships with those contacted in the course of work. 
• Maintain physical condition appropriate to the performance of assigned duties and responsibilities. 
 
Experience and Training Guidelines 
 
Any combination of experience and training that would likely provide the required knowledge and 
abilities is qualifying. A typical way to obtain the knowledge and abilities would be: 
 

Experience 
 

Three years of increasingly responsible journey level mechanic experience. 
 

Training 
 
Equivalent to the completion of the twelfth grade supplemented by specialized training in 
automotive and mechanical repair or a related field. 
 
 

WORKING CONDITIONS 
 
Environmental Conditions 
 
Shop environment; exposure to noise, dust, grease, smoke, fumes, gases, electrical energy, potentia lly 
hazardous chemicals, explosive materials, inclement weather conditions; work or inspect in confined 
spaces; work with machinery. 
 
Physical Conditions 
Essential and marginal functions may require maintaining physical condition necessary for walking, 
standing or sitting for prolonged periods of time, heavy, moderate or light lifting and carrying; bending, 
stooping, kneeling, crawling; operating motorized equipment and vehicles; near visual acuity for 
inspecting mechanical equipment. 
 
 
 
 
 
 


